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The Training History Report provides agencies with an alternative to
gathering the classes an employee has attended or has failed to attend.

This report provides agencies with the business event (title of class), start
and end dates of class/classes, day/s classes were held, hours of class
time, fee, and a reason for cancellation (if applicable).

To run this report, you will need the role of Agency Training and Events
Reporting.
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Demonstration

* Run Training Report

Transaction Code: ZTRAIN_HIST

AASIS Support Center,
01/06, V1
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Employee Training History Report, continued

n 1- Enter ZTRAIN_HIST in Command field

and press enter.
| I

b O Cross-Appication Camponants
b 3 Logisties

b [ Accounting

I [ Human Resources

b O infoemation Sysloms

b 23 Tools

AASIS Support Center,
01/06, V1
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Employee Training History Report, continued

3. Enter date range or Business

Event dates
(5] —

AASIS Support Center,
01/06, V1
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This report can be run by business area, personnel area, business event
(class number), or personnel number.

This report may also be run by a date range (example: fiscal year begin
date and end date) or begin and end date of the class.

The radio button will default Both, which pulls in both canceled and taken
classes per attendee. You may move the radio button to just pull in the
canceled or not canceled class.
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Employee Training History Report, continued

= After the report has run you ;:3
Employee Training History for user agencies can print the report from this

T AT TF B O m screen or send to excel, click

on the Microsoft Excel icon.

Employee Training History for user ag

Pirne | Shudund Na, |Buging, [Person. . Status| Class 10 [Begin 0T |End DT | Cowse Mami Instruton Durys| Howrs| Price| Bugin TH Er
0000 [MORGAN A (0610 [FAD1 |3 |23131195 10282004 | 1072902004 |Number Sidls [WAMBERLYWESLEY | 4 10.00 [50.00 (000000 [0f «
0000 |MORGAN A (0610 [FADT |3 |72131745 110003004 | 1110207004 | 5iress Managament MOGHE JACOUELING | 1| 600 | 1000 |000000 [0l =
0000 |MORGAN A (0810 [FADT |3 T2131351 | 112008 | 1101 A2008 | Intbpersonal Communication [WIMBERLY WEELEY | 1| 600| 000 (090000 |1
0000 |MORCAN A (0B10 FAD1 3 22131523 |1 27282004 |1 2282004 |[Whe Moved My Cheese? WIMBERLY WESLEY 1| 3.00|20.00 (000000 |Of |
0000... |MORGAN A, (0610 FAD1 3 22131546 1211 772004 [1.211 772004 | Tirne Management WIMDERLY WESLEY 1] 6.00] 0.00 090000 |1
0000 | CUSTER P [0610  |FADR |3 F2130195 | DAN 77200 | (AN 712008 | HA Forum [ |~ 1| 350 oo (oogooo |of
0000 |CUSTERP.. (0810 |FADE (3 |22131470 1271320041271 342004 [ Time and Leave Lab [HILL DIANE 1| 300 0.00 (083000 |1
0000 |CARTER JO...[0610 FADZ 3 0309 | OROXN2004 | CROH2004 |[Who Moved My Cheese? WIMBERLY WESLEY 1| 2.00 2000 (000000 |Of
0000 | REAMEY GA_[0610|[FADT |3 5 (72008 4| Renafits AdrminiEirasen [MIE WURRAYRITA | 7| 1400 0.00 000000 |0f
0000 |ROBINEON (0810 [FAD1 |3 5 | D&M 22005 | 147 12008 | Griirvance Hanmng [KEETON JAMES: |~ 1| &0 | 2000 [opoooo |of
0000_ |ROBINSON .._[0810 FAD1 3 0411 52005 | 041 52005 | Inberpersonal Communication WIMBERLY WESLEY 1| .00 2000 (090000 |13
0000_.. [ROBINSON ...[0610 FAD1 3 22132996 | 0WON2005 | GWON2005 | HR Forum 1| 350 0,00 000000 |Of
0000 |ROBINSON 0610 [FAD1 |3 3 | O V2005 | DEN 2005 | Fish [MODRE JAGOUELINE| 1| 300 0.00 (000000 |0f
0000 [KING SUSAM (0810 [FAD4 |3 TOB | D2/04200% 020412005 | Adjustment Reasons Refresher |[SCOTTOWMNNETTE | 1| 3.00| 0.00 (123000 |1
0000._.. | KING SUSAN (0610 FAD4 3 22132906 | 0B0X2005 | 0ROX2005 | HR Forum 1| 250 0.00|000000 |Of
0000 | MANNO JE_ [0610  |FADE |3 5 |G 772008 | AN 777004 | HR Forum 1| 350 0.00 (000000 |0f
0000 MANNOJE.. |0B10  [FADR |3 | 22132005 GROA200% | GEZ005 HR Forum | |~ 1| 350 o.00 000000 |of
0000_ [WALLACE J... 0610 FAD1 3 22132072 |0331/2005 | 04/01/2005 | Performante Budgeting Accountabill | ORR GWINNETT 2(12.00| 0.00|090000 |1}
0000 | COOK DOR_[0610 |FADA |3 3131810021 003005 | 02111/3005 | The Human Elament Course [MOORE IACOUELINE| ¥ | 13.00 | 3500 000000 |0F
0000 |EMITHJOHN [0610 |[FA0T |3 72132088 | 033172008 | 04172008 | Pieformance Busgeting ALcountabiin | VOLLMAN COLLEEN | 2| 1200 000 080000 |1]
0000 | JAMES THE... (0610 FAD2 3 22132071 | 03282005 03292005 | Performance Budgeting Accountabild.| ORR OWINNETT 2(1200| 0.00 (090000 |13
0000 |SMITH THO... (0710 HE52 |3 22130696 | OWIS2004 | 0W2S/2004 |Intro 1o Fund Accounting & Cost Cent. | VOLLMAN COLLEEN 1] 6.00] 0.00 090000 |1
0000 |RAEBURN (0610 [FADT |3 T E0870) OUZ42008 | (2472008 | Inberparsonal Communication [WMBERLYWESLEY | 1| 600 | 20000 |0a0o0 o)
0000 |RAEBURM . [0B10 |[FADI |3 |22131548 127172004 1271752004 Time Management |WAMBERLYWEELEY | 1| 6001500 (000000 (1718
0001... | BARNHILL ... (0610 FAD1 3 221230195 |01 772004 | 0R/1 7/2004 | HR Forum 1| 350| 0.00 (000000 |Ofi=
0001 _[RARNRLL [0RT0[FA01 |3 |7d1309us DRar00s DRans W Fonim I 1[50 oo oogenn (il
illr o ale
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Definitions for the information listed on the report are as follows:

Pernr — This field contains the attendee’s personnel number. This
information is found on ITO000 (Actions).

Student name - This field contains the attendee’s name. This information
is found on ITO002 (Personal Data).

Business Area — This field contains the attendee’s business area. This
information is found on ITO001 (Organizational Assignment).

Personnel Area — This field contains the attendee’s personnel area. This
information is found on ITO001 (Organizational Assignment).

Status — This field contains the attendee’s employment status. On the
initial screen you can include or exclude by this field. This information is
found on ITO000 (Actions).

Class ID — This field contains the business event number. Which is tied to
the title of the class. This information is found on IT0024 (Skills).

Begin DT — This field contains the begin date of the business event. This
information is found on 1T0024 (Skills),

End DT - This field contains the end date of the business event. This
information is found on 1T0024 (Skills).
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Employee Training History Report, continued

@8 SME o on BE @0
Employee Training History for user agencies

alalR w3 el
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Employee Training History for user agencies

Busin.|Ferso. |5t Class|D |Begin DT |End OT Course MName Instructar Days| Hours| Frice Begin TM End TM | Canceled|Cancel Reason

0610 [FADT |3 |23131185|10/26/2004 |10/29/2004 |Nurnber Skills WIMBERLY WESLEY 4[10.00 | 60.00 000000 |000000 NG (2]
0610 [FADT |3 33131345 |11i03/3004 |11/03/3004 |Stress Management WOORE JACQUELINE| 1 | 6.00 |10.00 |000000 000000 NG, =
0610 [FADT |3 22131351 |11/09/2004 111 972004 |Interpersonal Commun... [WIMBERLY WESLEY 1] B.00| 000090000 [120000[VES Unable to Attend W
0610 [FADT |3 22131523 |12/28/2004 [12/28/2004 [Who Maved Wy Gheese? [WIMBERLY WESLEY 1| 3.0020.00 000000 |000000|VES Unable to Attend -
0610 [FADT |3 22131546 |12/ 7/2004 |12/ 7/2004 | Time Management WIMBERLY WESLEY 1| 600 0.00 (080000 [120000[VES Unable to Aftend

0610 [FAD4 |3 22130195 |08A 772004 |08/ 7/2004 |HR Farum 1] 350 0.00 (000000 |000000(NO

0610 [FAD4 |3 22131479 |12/ 3/2004 1271 3/2004 | Time and Leave Lab HILL DIANE 1] 300 000083000 [113000[NO

0610  |FAO3 3 22130308 | 08/03/2004 |02/03/2004 WWho Moved My Cheese? [WWIMBERLY WWESLEY 1 3.00 | 20,00 |000000 (000000 | MO

0610  |FAOZ 3 22130785 |10/07/2004 |10/08/2004 | Benefits Administration  |IVIE MURRAY RITA 2 1400 0.00 |000000 |000000 | YES Unable to Attend

0610 |FADT |3 33130195 |08A 7/2004 |08 713004 |HR Forum 1| 350 0.00 000000 |000000 NG

0610 |FAD1 |3 |33133536 |04M 2/2005 [04/1 2/3005 | Grievance Handling KEETON JAMES 1| 6.00 | 20.00 000000 |000000 [NO

0610 |FADT |3 | 22132645 |04/ 52005 |04 5/2005 |Interpersonal Commun... [WIMBERLY WESLEY 1| B.00 2000 |090000 [120000 NG

0610 [FADT |3 22132996 |06/09/2005 |06/02005 | HR Forum 1] 350 0.00 (000000 |000000(NO

0610 [FADT |3 | 22132536 |04/ 2/2005 |04/1 2/2005 | Grievance Handling KEETON JAMES 1| 5.0020.00 000000 |000000(NO

0610 [FADT |3 | 22132645 |04/15/200% |04/15/2005 |Interpersonal Commun... WIMBERLY WESLEY 1| ©.0020.00 080000 [120000[NO

0610 [FADT |3 22132996 |06/09/200% |0B/02005 |HR Farum 1] 350 0.00 (000000 |000000(NO

0610 |FAO1T 3 22133068 |06 072005 |06/ 0/2005 |Fish MOORE JACQUELINE 1 3.00 0.00 |000000 |000000 | YES Unable to Attend

0610 |FAD4 |3 |23131706 |02i04/3005 |02/04/3006 |Adjustment Reasons R...| SCOTT DIANNETTE 1] 300 0.00 (123000 |153000|NG

0610 |FAD4 |3 33133096 |06/08/2005 |06/09/3005 | HR Forum 1| 350 0.00 000000 |000000|[YES Unable to Attend

0610 |FAD4 |3 |22130195|08A7/2004 [08M 7/2004 |HR Forum 1] 350 0.00 DD@'@ NG

0610 |FAD4 |3 22132096 |06/09/2005 0692005 | HR Farum 1] 350 000000000 |000000[NG

0610 [FADT |3 |22132072|03/31/2005 |04/01/2005 |Perormante Budgeting. | ORR GYWINNETT 21200 0.00 080000 [120000(NO

0610 [FAD4 |3 22131810 |02A 02005 |02/ 1/2005 [ The Human Element C_.. [MOORE JACQUELINE| 2 |13.00 | 35.00 | 000000 000000 [NO

0810 [FADT |3 |22132088|03/31/200% |04/01/2005 |Performance Budgeting..|VOLLMAN COLLEEN 2[12.00 0.00 080000 [120000(NO L
0610 |FADZ |3 |22132071|03/28/200% |03/29/2005 |Ferformance Budgeting..|ORR GYINNETT 2[12.00 0.00 080000 [120000[NO [=]
0710 |HS62 |3 33130606 |08/26/2004 |08/25/2004 |intro to Fund Accountin... |VOLLMAN COLLEEN 1] 600 0.00 /080000 |120000]NO =
CIE | 10<10+]
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AASIS Support Center,
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Course Name — This field contains the name of the course that was taken
by the attendee. This information is found on IT0024 (Skills).

Instructor — This field contains the name of the person who taught the
class.

Days — This field contains the amount of days the class was in session.
Hours — This field contains the amount of hours that the class takes place.

Price — This field contains the amount that the class cost the
employer/employee. If a fee is not applicable the amount will show as 0.00.

Begin TM - This field contains the begin time of the business event.
End TM - This field contains the end time of the business event.

Canceled — This field reflects whether or not the attendees registration was
terminated (Yes) or the class was taken by the attendee (No).

Cancel Reason — This field contains the reason for cancellation, if a reason
was provided. The three reasons that may be displayed are: No show,
Unable to attend, or Incorrect data entered.
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